AFFILIATE FACULTY

Process of Appointment
1. 
The faculty member or administrator seeking affiliation submits a formal application to the chairperson of the department with which the affiliation is sought.  Documentation constituting a formal application includes the following:

· An application letter describing the individual’s credentials and proposed contributions (teaching, research, and/or service commitments) to the mission of the unit; 

· A current curriculum vitae; 

For ISU employees:
· A memo of support from the individual’s primary/home department chairperson, or direct supervisor, in order to avoid conflicts with performance expectations; 

· A memo of support from the individual’s college dean (if the proposed affiliated unit is not in the individual’s home college). 

2.  
Upon receipt of the application letter, curriculum vitae, and memo(s) of support, the department chairperson in consultation with her or his faculty will make a decision about the individual’s affiliation.

3.  
If the decision is positive, the department chairperson forwards to the dean of the college in which the affiliated unit is housed a recommendation for the faculty member to be affiliated with the unit.  
4.
The dean of the college reviews the recommendation and makes a recommendation to the Provost. The Provost makes his/her decision and communicates the decision to the dean.
5.  
If the department chairperson, dean and Provost agree, the dean sends an appointment letter to include the work to be done by the faculty member for the affiliated department and the beginning and ending dates of the appointment. The terms of the agreement will be included in the appointment letter.  This agreement should be signed by the faculty member, the affiliated department chair, and for ISU employees, the home unit chair or director.  The dean of the college provides academic affairs with a copy of the signed appointment letter.
6.  
Academic Affairs takes to Board of Trustees.

Policy

Individuals who, by virtue of their credentials and expertise, are deemed qualified to make significant contributions to an academic unit may be qualified to be considered for affiliate faculty status. Examples of contributions might include co-advising a student organization, participating in student research, serving on graduate committees, teaching courses, collaborating on research projects, and serving as an off-campus clinical preceptor. Individuals who are traditionally referred to as visiting faculty, post-doctoral appointees, and clinical preceptors, among others, may hold affiliate faculty status.  All such appointments will be supported by the academic unit, the dean of the unit, and the Provost.
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