
Admitted to Master’s 
Degree Program 

Academic Advisor 
Confirmed 

Degree Plan of Study 
POS completed with 

advisor 

POS is to be updated 
every semester 

7 years to complete 
MA/MS after 

admission to program 

Form Committee 

3 committee 
members required 

Only 1 non-tenure 
track faculty member 

allowed 

½ of all coursework 
(excludes  699) must 
be at the 600 level or 

above 

Excludes 699’s 
Transfer credits from 

another MA/MS 
program if applicable  

Proposal Defense 

No formal notice  1 
wk departmental 

notification  

Hardcopy of your 
proposal with 

proposal form needs 
to be submitted to Suz 

Proposal and final 
defense can’t be 
within the same 

semester 

CAS may request 
revisions  

resubmit if needed 

Start 699’s           
(Thesis Hours) Final Defense 

Formal notice  2 
wks before defense 

Email Suz with:             
who; title; date; room; 

time; committee 
chair; committee 

members 

Apply for graduation  

Fall Oct 1; 
Spring/Summer Feb 1 

Signed POS submitted 
to Suz 

GPA of 3.0 or above 
required for 
graduation 

Format review  CAS 
deadline not CGPS’s 

Hardcopy along with 
defense form 

submitted to Suz 

CAS may request 
revisions  resubmit 

if needed 

Upload final PDF to 
UMA 

Submit final PDF to 
Suz 

First Semester Last Semester 
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