lvy Tech Community College
Statewide Calendar Construction Guidelines
The statewide calendar is created using the following guidelines:

e The academic term shall consist of two sixteen week semesters and one ten week or
less summer semester.

e During the regular semesters the standard length for each credit hour of a course
shall be 50 minutes of instruction.

e The last day to withdrawal from classes will be the Sunday of the week that
represents 75% of the semester.

e The Spring and Fall academic terms will begin on a Monday and end on a Sunday.

e Common summer start and end dates are established for all courses at all
campuses.

e Holidays on which the campuses will be closed are determined as follows:

0 Labor Day is the first Monday of September and shall be a holiday with the
campus closed.

0 Thanksgiving is the fourth Thursday in November and shall be a holiday with
the campus closed. The campus will also be closed on the Friday after
Thanksgiving.

0 Martin Luther King Jr. Day is the third Monday in January and shall be a
holiday with the campus closed.

0 Memorial Day is always the last Monday in May and shall be a holiday with
the campus closed.

0 July 4" shall be a holiday with the campus closed. When July 4™ is on a
Saturday the observance of this holiday will be July 3", When July 4Mison a
Sunday the observance of this holiday will be July 5,

e The fall term must begin between the dates of August 20 and 26™ inclusive. The
spring term must begin between the dates of January 8" and January 14" inclusive.
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e There will be at least a two week break between the spring and summer term. This
allows for at least a one week break in addition to a week in which non-instruction
days can be used.

e All distance education courses will utilize the common statewide calendar for all
start, end, and break dates.

0 Spring Break for all distance education courses will occur nine weeks after
the start of the spring term.

0 All distance education courses that occur in the summer will be eight weeks
in length. These courses will begin two weeks after the ten week start of
term date.

e Regions can continue to schedule shorter term classes (e.g. 4 week, 8 week, etc.)
within the agreed upon semester dates.

e For any region that chooses not to utilize the distance education calendar as their
regional calendar, there are two additional break days which should be taken on a
Tuesday and Wednesday during the fall term. As reflected in the attached calendar,
the distance education classes will observe these two days on the Tuesday and
Wednesday of the week of Thanksgiving. These days also should not be combined
in such a way as to create a break of five days (including Saturday and Sunday)
during the fall term unless these five days fall after 60% of the term has been
completed.

e Financial aid processing for Return of Title IV funds will be automated based on the
common distance education calendar. If your region chooses not to utilize the
common calendar as your regional calendar you must:

0 Accept accountability for ensuring the calculations for Return of Title IV
funds are completed accurately in your region.

0 Ensure that the fall calendar utilized by your region does not include a break
that is five or more consecutive days in length (including Saturday and
Sunday) prior to the completion of 60% of the term.
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