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Child Care Center
Practicum Guidelines
Welcome to our center!  We are pleased that you will be a part of our program, and have the opportunity to observe and participate in our daily activities.  This handout provides some guidelines and information to help you get the most of your experience.

All students need to have an annual T.B test before beginning participation.  Please call if you are going to be absent or late (237-2547).  We will schedule make-up times with you.

Professional attitudes:  Confidentiality is a must; do not discuss individual children outside of our classroom or your ISU classroom.  Dress in clean, comfortable, professional looking clothes, and wear a name tag each time you participate.  Students should not chew gum, or bring food or drinks into the classroom.  Purses and back packs can be left in your car, or need to be kept in a designated drawer in the classroom; out of children’s reach.  Please turn cell phones off while in the classroom.

Arrival and departure:  You are expected to be on time for your participation, and stay with the class for the expected time. Sign in each time you participate, and have a staff member initial your form.
  Backpacks and purses must be stored safely out of children’s reach, in drawers designated for this purpose in each classroom.
Painting and other art activities:  Put a smock on the children.  Print his/her name on the upper left hand corner or back of the paper, or encourage the child to write his/her name.  Never draw pictures for the children - art is their time to create.  You can comment about their pictures, but please do not ask, "What is it?”

The Curriculum:  The children learn by doing and through play.  The classroom is center-based with areas for science, dramatic play, sand and water, reading, math, art, and more. Materials are placed where they are inviting for creative expression and cooperative play.  After use, please help the children put all materials back where they belong.  Activities stay set up during activity time.  
Creating a favorable climate:  You  may be assigned to a learning center or be given an opportunity to circulate through the classroom. You need not be busy all the time, but be constantly aware of what all the children are doing, and be ready to help when necessary.  Relax and enjoy yourself, make mental notes of questions you have for  your classroom teacher.

Lesson Plans – If lesson planning is part of your classroom assignment, discuss the lesson plan idea with the teacher, then present the plan at least a week in advance.

Setting limits:   We strive to teach the children about safety, care of property, good health habits, and consideration for others.  We try to allow children to make as many decisions as possible within the necessary limits.

Explain the rules in a positive, matter of fact manner to make them understandable and acceptable to the child.  Be consistent, firm, and fair.  Use the logical consequences method  whenever possible:  Example-Throwing sand is not safe.  If you throw sand again, you will have to leave the sand table.  The consequence is directly related to the child's action.  Do not discipline in anger.  Please communicate with the classroom teacher if you need assistance with a guidance issue.
Handling difficult situations:  In spite of the limits that you set, difficult situations will arise.  You must remain  alert to the total situation.  Redirect children to another activity when necessary.
Allow children of comparable size and ability to work out their own solutions.  Encourage the aggressive child to verbalize.  Encourage the shy child to stand up for him/herself.  Help children understand one another's actions.

Treat toilet accidents casually.  All children have extra clothes at school.

Try to ignore improper language.  Sometimes, however, it will be necessary to say, "We don't speak to our friends that way.”
Giving directions:  Be sure to have the child's attention, then give positive directions that leave the child no choice of interpretation.  Give a choice of two things whenever possible.  Get down on the child's level whenever possible.

Meal times: Children are served breakfast, lunch, and snack at the child care center.    They will be served at the tables.  You can assist by sitting and talking with them as they eat.  Handle spills casually, by giving the child a rag and having him/her clean up as much as possible.

Clean up duties:  Please help clean up whenever possible, especially when you are presenting an activity.  Never let cleaning come before interacting with the children.

Safety rules:  Children are not to play on or above the entrance stairs outside at the child care center.  Children may throw only balls or bean bags.  Sticks, sand, rocks, and toys may not be thrown.  Adults need to position themselves through out the play yard area, rather than standing together in a group.

• Help us by monitoring the gates to be sure they are closed at all times.

• When indoors the children should walk rather than run.

• Never place a child into a piece of equipment he/she cannot reach without help.

• In regards to safety, use your common sense at all time.

Please try lat all times to create a non competitive climate.  Never mention winners or losers during games.  Games are played for enjoyment only.

Do not hesitate to ask me any questions concerning your participation.  .  We welcome any suggestions you might have.

Gail Gottschling, Director
237-2547

gail.gottschling@indstate.edu
