Procedural guidelines for History Dept. graduate students

General guidelines for written work:

· Use Chicago style for source citations in all papers for all classes.
· All submitted written work must adhere to basic standards of scholarly writing, including correct grammar, punctuation, and sentence structure, as well as effective paragraph development and argumentation.
· Provide committee members with hard copies of drafts, seminar papers, and thesis.  
Final thesis or seminar paper for defense:

· While enrolled in Hist 621, 661, or 671: form your defense committee (three members of the faculty, one of whom will be the committee chair) by the end of the semester. Discuss with the chair of the committee the primary and secondary sources to be consulted.  The paper should be based as much as possible on material from primary sources and reflect sound analysis and contextualization of these sources.
· Upon completion of 621,661, or 671: Provide the members of your committee with the paper upon which your thesis or seminar paper may be based and identify additional primary and secondary sources to be researched in completing the thesis/seminar paper. The topic and direction of your thesis/seminar paper may certainly change after you complete 621,661, or 671 and complete additional research. 
· During the semester prior to the semester in which you will be defending: 1) Meet with every member of your committee to discuss how you are developing the research in terms of argument and sources.  Communicate with the chair of the committee the suggestions made by other members of the committee.  In agreement with your chair, incorporate the suggestions into your project as appropriate.  2) Set the date for your defense in compliance with the regulations of the Graduate School.  
· During the semester of the defense:  at least one month prior to the defense, submit your latest draft to all your committee members for them to make comments.  Incorporate their suggestions into the final paper/thesis as appropriate.

· Come to the defense prepared to summarize or explain your argument, to take notes on the comments and questions of the committee, and to provide substantive answers to the questions from the committee.  Bring a copy of your paper/thesis to consult.
