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Thank you for completing this form.

Our Public Relations department would like to enhance CNHHS’s presence in the media.  They will selectively send out a press release to the local media highlighting your important work in the community and ask them to send a photographer to your event.

	Faculty/Staff

	
	______________________________________________



	Event


	
	______________________________________________



	Date/Time


	
	______________________________________________



	Location


	
	______________________________________________



	City or Town

Attendees


	
	______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________



	Special Notes

(explain significance of event – what makes it important)


	
	______________________________________________

______________________________________________

______________________________________________

______________________________________________

______________________________________________




Submission:       Please submit this form to Ruth Thompson at

                         Ruth.Thompson@indstate.edu three weeks in advance of the event.
College of Nursing, Health, and Human Services
Indiana State University
Faculty Spotlight Procedure

I. Purpose

The purpose of the faculty spotlight procedure is to bring public awareness to the activities within the College of Nursing, Health, and Human Service that affect the nursing, health and human service issues within the state, nation and world.  

II. Procedure

a. Each department head will inform his/her personnel of the importance of recognizing the efforts of faculty and staff.

b. Each department head will send an electronic copy of the attached “Faculty Spotlight Form” to each member of his/her department.

c. Each department head will keep track of how many “faculty spotlight” forms have been submitted each academic year.

d. Each Department head will continually encourage his/her faculty to showcase their work.

e. Faculty and staff will submit their “Faculty Spotlight” forms electronically to Ruth Thompson at Ruth.Thompson@indstate.edu
f. Ruth will submit the form to the ISU Marketing and Public Relations Personnel.

g. A monthly report will be given to the management team regarding the “Faculty Spotlight” submissions and the outcome of the publicity.

Note:
It is important to note that not every faculty spotlight will warrant media exposure.  We do not want this to discourage faculty as it is very difficult to determine what will be covered in the media. We encourage the faculty to continuously turn in their spotlights regardless of coverage.
Spotlight on ISU’s


NHHS Faculty








