INDIANA STATE UNIVERSITY
PUBLIC SAFETY DEPARTMENT




A Shared Commitment to a Safe Campus

On behalf of our Public Safety Department, | am happy to welcome you to

Indiana State University. Whether you are coming to Indiana State Univer-
sity as a student, faculty member, staff member, or a visitor, | believe you will
find Indiana State University to be an outstanding place to learn, work, live,

or visit. As with any other university, however, it is a sad fact that crimes do
occur on our campus. The purpose of this brochure is to provide you with
information regarding crimes that have occurred on campus, as well as infor-
mation on such topics as crime prevention programs, crime reporting proce-
dures, policies regarding alcohol and drug use, and what to do if you are the
victim of a crime. In addition, this brochure .

contains useful Fire Safety information and
statistics.

From the Chi

Mission Statement

This publication is provided in recognition of the
fact that | SU6s Departm
in the educational mission of this institution. As
such, we have a responsibility to provide our cam-
pus community with as much information as possi-
ble in order to help them avoid becoming crime
victims and help ensure that time spent at ISU will
be fulfilling, successful, and safe.

Safety on the Campus

Feel Safe @ ISU

If you have additional questions regarding campus safety or our Public Safety
Department, please feel free to contact me either by telephone at (812) 237
7829 or by e-mail at William.Mercier@indstate.edu

Hate Crimes Statistics
William C. Mercier

Chief of Police

Clery Act Offenses

Fire Safety Mission

We are dedicated to providing our community with the highest quality of

law enforcement services. We are committed to developing a partnership
with the University community, local law enforcement agencies, and the
citizens of Terre Haute to provide a safe environment in which we can learn,
live, and work safely.

Fire Safety Statistics

Campus Map




Safety on the Campus

Policy for Reporting the Annual Disclo-
sure of Crime Statistics

The Department of Public Safety prepares this report to comply
with the Higher Education Opportunity Act (HEOA). The full text
of this report can be located on our website at www.indstate.edu/
pubsafety/. Additionally, for printed copies of the report contact
Public Safety at (812) 237%7829. This report is prepared in coop-
eration with the local law enforcement agencies surrounding our
main campus and alternate sites, Residential Life, Judicial Pro-
grams, the Division of Business Affairs, and the Division of Stu-
dent Affairs. Each entity provides updated information on their
educational efforts and programs to comply with the Act.

Campus crime, arrest, and referral statistics include those
reported to ISU Public Safety, designated campus officials
(including but not limited to the Chief of Police, deans, depart-
ment heads, designated Residential Life staff, Judicial Programs,
advisors to students/student organizations, athletic coaches), and
local law enforcement agencies. Student Counseling staff inform
their clients of the procedures to report crime to Public Safety on
a voluntary or confidential basis, should they feel it is in the best
interest of the client. A procedure is in place to anonymously cap-
ture crime statistics disclosed confidentially during such a ses-
sion.

Each year, an email notification is made to all enrolled students,
faculty, and staff that provides the website to access this report.
Copies of the report may also be obtained at the Public Safety
office located next to Pickerl Hall or by calling (812) 237-7829. All
prospective employees may obtain a copy from Human Resources
as part of their employment application process. Prospective stu-
dents will have the opportunity to obtain a copy of this informa-
tion as part of their admission application process.

Enforcement, Jurisdiction, and
Responsibilities

Indiana State University Public Safety maintains a 24-hour police
operation located at 210 N. 6th Street between Erickson and Pick-
erl Halls. Police officers employed by the Public Safety Depart-
ment exercise full police authority, including powers of arrest, on
any property owned, leased, or used by Indiana State University
and, although there are no mutual aid agreements with other law
enforcement agencies, ISU Public Safety maintains a close work-
ing relationship with all area departments. Through a special
agreement with the Vigo County Sheriff, officers exercise author-
ity throughout Vigo County and Indiana as special deputies of the
Sheri ffés Department.

All officers are graduates of the Indiana Law Enforcement Acad-
emy. When an Indiana State University student is involved in an
off-campus offense, ISU Police Officers may assist with the inves-
tigation in cooperation with local, state, or federal law enforce-
ment. Specifically, it is the responsibility of the Department to
provide personal and facility security, campus law enforcement,
crime prevention and awareness programs, investigative services,
public safety communications systems, disaster preparedness
planning, emergency medical assistance, and traffic and parking
services to the University community.

Off -Campus criminal activity involving
Student Organizations

Student Affairs maintains contact with recognized fraternity and
sorority organizations through the efforts of the Assistant Direc-
tor of Student Activities/Greek Advisor. University Police does
not provide law enforcement service to off-campus residences of
recognized fraternity and sorority organizations. Criminal activity
occuring at these residences is monitored and recorded by the
Terre Haute Police Department (THPD). Student Affairs and Uni-
versity Police enjoy a close working relationship with the THPD
and should violations of Federal, State, or Local laws occur at
these locations, violators are not only subject to arrest, but both
individuals and organizations may be held accountable adminis-
tratively through the

Universityés



To Report a Crime 1 Indiana State Police (812) 299-1151

Members of the University Community are strongly encour- § Terre Haute Police (812) 238-1661
aged to report all crimes and suspicious activity to the Pub- . _
lic Safety Department or appropriate law enforcement i Vigo Co. Sheriff (812) 462-3226

agency in a prompt and timely manner. Indiana State Uni-
versity has several resources available for reporting crime
or other emergencies occurring on campus. Students, fac- The Department of Public Safety shall make timely warnings un-

ulty, staff, and guests should use the resources belowwhen der the heading ACrime Alerto when
appropriate. fenses have been reported on campus, on public property adjacent

to campus, or off campus properties owned or controlled by the

University and when it has been determined by the Chief of Police

or his/her designee that the offense presents a threat to the Uni-

versity community. These offenses include but are not limited to

murder, manslaughter, sex offenses, robbery, aggravated assault,

burglary, motor vehicle theft, arson, and hate crimes. The purpose

of these alerts is to provide information in a timely manner that

will aid in the prevention of similar occurrences.

Crime Alerts (Timely Warnings)

Crime Alerts are circulated via the Indiana State University portal
email system, Rave Text messaging System, the Public Safety
website, the Indiana Statesman campus newspaper, local media,
and posting of crime alerts in visible campus locations as may be
deemed appropriate.

N T

Crime Log

A crime log is published Monday i Friday and is available for
viewing at the Public Safety department and on the Public Safety
website www.indstate.edu/pubsafety
and then fAiDaily Campus Crime Log. 0
date, time, general location, and disposition of each crime. All log
 To report by phone, dial 911 from any campus telephone or entries, except where disclosure.of such. informatior! is pror_libited
use the fiHel po button on t he oy greuchdsgosureyguidiegpardize ine copfidentaiity of
reach Public Safety. If using a cell phone on campus, dial the victim, VYIl! pe open to publlc inspection within two business
(812) 237-5555 for an emergency. days of the |n|F|aI report.belng made .to the dgpartmeht or .to a
campus security authority. Any new information obtained is
1 To report in person, visit Public Safety Department, 210 N. added to the log no later than two business days after the infor-
6th Street, Terre Haute, IN. mation becomes available, unless there is clear and convincing
evidence that the release of such information would: 1) jeopard-
To report a crime anonymously, go to the Public Safety web- 12€ @&n ongoing criminal investigation or the safety of an individ-
site, www.indstate.edu/pubsafety/, click on Prevention at ual; 2) cause a suspect to flee or to evade detection; 3) result in

ISU and go to Silient Witness Reporting. the destruction of evidence.

Emergency Reporting

Limited Voluntary Confidential Reporting

ISU Public Safety encourages anyone who is the victim or withess
to any crime to promptly report the incident to the police.

Because police reports are public records under state law, ISU
Public Safety cannot hold reports of crime in confidence. Anony-
mous reports of crime may be made to the ISU Silent Witness
Program at www.indstate.edu/pubsafety/

Other Reporting

Although the Indiana State University Public Safety Department
serves as the primary law enforcement agency for the campus,
occasionally community members may need to contact other law
enforcement agencies.




Emergency Response and Evacuation
Procedures

The ISU Department of Public Safety will immediately notify the
campus community upon confirmation of a significant emergency
or dangerous situation involving an immediate threat to the health
or safety of students or staff unless such notice would compromise
efforts to contain the emergency. Notification to the campus com-
munity will be authorized by the Chief of Police or his/her designee
using one or more of the following methods:

Text Messaging system

All Hazzards siren

Novell pop-up messages
Email messages via ISU portal
Messages to Campus updates
A recorded message on the ISU Information Line (ext. 7777)
t he

Emergency message on
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Voice over Internet Protocol (VOIP) Telephones in all class-
rooms

Information regarding specific campus emergencies can be found
on the Department of Public Safety website (www.indstate.edu/
pubsafety/) or in the front of the ISU telephone directory.

Building Evacuation

9 All building evacuations will occur when an alarm sounds and/
or upon notification by Public Safety, Building Coordinator,
Building Safety Officer, or designee.

9  When the fire alarm is activated during an emergency, leave by
the nearest marked exit and alert others to do the same.

1 Handicap evacuation will be preplanned for each building at
Indiana State University. Contingencies for handicapped
evacuation shall be included in each building Emergency Re-
sponse Plan.

DO NOT USE THE ELEVATORS IN CASES OF FIRE AND/OR
EARTHQUAKE

9 Once outside proceed to a clear area that is at least 200 feet
away from the affected building. Keep streets, fire lanes, hy-
drant areas, and walkways clear for emergency vehicles and
personnel. Know your evacuation assembly points.

9 DO NOT return to an evacuated building unless told to do so by
a designated University official.

IMPORTANT: After any evacuation, report to your pre -designated
assembly point. Stay there until an accurate headcount is taken. The
Building Safety Officer will take attendance and assist in accounting
for all building occupants.

Campus Evacuation

Evacuation of all or part
the campus will be an-
nounced by Public Safety.

T All persons (students and
staff) are to immediately
vacate the site in question .
and relocate to another part of the campus or designated loca-
tion as directed.

Testing

Emergency Response and Evacuation procedures are tested on an
annual basis. A record of recent tests is provided below:

EMERGENCY RESPONSE AND EVACUATION TESTS

DATE

TIME ANNOUNCED UNANNOUNCED

5/20/09

9:00 AM X

Campus Facilities: Access, Security, and
Maintenance

Access to campus buildings and grounds is a privilege extended to
students, faculty, staff, and guests. The University encourages an
open environment with limitations to assure adequate protection of

Un i val mambersobtlse University community.dErceppfar gesidence

halls, most campus facilities are normally open when classes are in
session or by special arrangements with the Building Coordinator. A
few University facilities are available to the general community.
Building hours are monitored and buildings are secured at the end
of the regular academic day.

During non -operational hours, University buildings are locked.

Only faculty, staff, and students with proper authorization and
identification are permitted into buildings.

The Facilities Management department provides maintenance of
campus buildings and grounds, continually upgrades security sys-
tems, and incorporates modern security techniques when remodel-
ing and designing new facilities. Unsafe facility conditions or those
that raise concerns for personal safety and property protection,
including inoperative locking hardware, exterior lighting, steps,
handrails, unsecured equipment, and hazardous conditions, should
be reported by calling (812) 237-8100. During non -operational
hours, report safety hazards to the Public Safety department at
(812) 237-5555.

Residential Life continually evaluates security procedures for the
residence halls and implements many preventive measures. Outside
doors are locked at 12:00 pm, key floor stairwell access, and key
floor elevators are open 24/7. For additional information about
residence hall security, contact Residential Life at (812) 237-3993.



Security Awareness Programs

During summer orientation, students are informed of services
offered by Public Safety Department. Presentations outline ways
to maintain personal safety and residence hall security. Students
are told about crime on campus and in surrounding neighbor-
hoods. Similar information is presented to new staff and faculty.
Crime Prevention Programs and Sexual Assault Prevention Pro-
grams are offered on a continual basis.

Periodically during the academic year the Public Safety Depart-
ment, in cooperation with other University organizations and de-
partments, present crime prevention awareness sessions on sex-
ual assault (rape and acquaintance rape), Rohypnol abuse, theft,

selves from sexual assault, theft, and other crimes.

Rape Aggression Defense
System (RAD) training is
also offered for female stu-
dents and staff. It is a com-
prehensive course that be-
gins with awareness, pre-
vention, risk reduction, and
avoidance, while progress-
ing on to the basics of
hands-on defense training.
Certified RAD instructors

and vandalism, as well as educational sessions on personal safety, will teach the courses provided.

relationship violence, and residence hall security.

A common theme of all awareness and crime prevention pro-
grams is to encourage students, staff, and faculty to be aware of
their responsibility for their own security and the security of oth-
ers.

In addition to presentations, information is disseminated to stu-
dents, staff, and faculty through crime prevention awareness
packets, security alert posters, displays, videos, and articles and
advertisements in University and student newspapers.

When time is of the essence, information is released to the Uni-
versity community through Crime Alerts posted prominently
throughout campus, through computer memos sent over the Uni-
versityodés Email system, and
vice.

Crime Prevention Programs

Crime Prevention Programs on personal safety and theft preven-
tion are sponsored by various campus organizations throughout
the year. Public Safety personnel facilitate programs for students,
parents, faculty, new employee orientations, student organiza-
tions, community organizations, in addition to programs for Resi-
dential Life Resident Advisers and residents providing a variety of
educational strategies and tips on how to protect them

Safety is a community issue. All members of the University community must take an active role
in their safety and the safety of others. One way to achieve this is to participate in the many
programs offered throughout campus. Resources for the University community in the areas of
crime prevention and personal safety education are available from a variety of sources.

For more information, contact any of the following departments:

FEEL SAFE @

Affirmative Action Office
Human Resources
Public Safety
Residential Life

Student Counseling Center

w w wWw W W w

Student Health Promotions

Alcohol and Drug Polices and Educational
Programs

Indiana State Univerrsity policy prohibits the unlawful manufac-
ture, distribution, dispensation, possession, or use of controlled
substances or alcohol in any part of the University or at any Uni-
versity activity. Legal use of alcohol may be permitted on campus
only if approved by the university president or his/her

designee. All state and federal laws regarding alcohol and drugs
are strictly enforced. Indiana State University complies with all
provisions of the Federal Drug -Free Workplace Act require-
ments. Additional information is located in the Code of Student
Conduct or by contacting the Student Affairs Office at (812) 237-

t h 8888ythe University; offeys @ gumpeg of educgiiengl praggams g

and resources regarding alcohol and drugs. These programs in-
clude presentations, information, and literature promoting re-
sponsible decision-making concerning the use of alcohol and
drugs and are available on a continuing basis through the Public
Safety department, as well as Student Health Promotions, Resi-
dential Life, and Human Resources.

(812) 237-2877
(812) 237-4114
(812) 237-5555
(812) 237-3993
(812) 237-3939
(812) 237-3939

ser -



Sexual Assualt

Policy

Indiana State University is committed to maintaining an environ-
ment free from all exploitation and intimidation based on sex. The
University will not tolerate sexual assault or sexual harassment in
any form. Indiana State University pursues a variety of initiatives
designed to combat incidents of rape, sexual assault, or other
forms of non-consensual sexual activity. Non-consensual sexual
activity shall include, but not be limited to, situations in which the
victim is unable to consent because he or she is physically help-
less, mentally incapacitated due to drug or alcohol consumption,
or unconscious, regardless of whether the consumption was with
the victimbdbs consent .

Prevention and Awareness

A variety of University offices provide educational programming

and information designed to increase awareness and prevention of

sexual offenses.

9  Student Health Promotions (812) 237-3939

9  Student Activities and Organizations (812) 237-3852
9 Family and Consumer Sciences (812) 2373297

9 Student Counseling Center (812) 2373939

If You or a Friend Are the Victim of a Sexual
Assault

1. Getto a safe place and contact the Public Safety Department
immediately at 911 from an on-campus phone or (812) 237
5555 from a cell phone. If the assault occurred offcampus,
call 911 immediately or contact the following appropriate law
enforcement agency:

9 Indiana State Police (812) 299-1151
9 Terre Haute Police Department (812) 238-1661

9 Vigo County Sheriff's Department (812) 462-3226

Upon reporting the incident, the Public Safety Department or ap-
propriate law enforcement agency can assist the victim in attain-
ing medical and counseling services. Although reporting to the
appropriate law enforcement agency is recommended, victims
may also confidentially report sexual assaults to the Student
Counseling Center (812) 2373939 or seek assistance from other
members of the University community.

assistance, emergency contraception, HIV testing, treatment
for STDs, and can perform sexual assault evidence collection

for prosecution purposes. The Student Health Center can also
applying for
the costs of treatment and counseling. These services are also
available by going to an emergency room of a local hospital or

assist victims in

to your local physician. Terre Haute area hospitals are:

Regional Hospital ER 3901 South 7th Street, Terre Haute, IN
47802 (812) 237-1622

Union Hospital ER 1606 North 7th Street, Terre Haute, IN
47807 (812) 238-7523

4. Contact counseling services and/or victims assistance
agencies:

Student Counseling Center (812) 2373939
Vigo County Victimbs
Lifeline (812) 235-8333

Hamilton Center (812) 231-8323

Family Service Association (812) 2324349

= = =4 -4 -8 A

IN Coalition Against Sexual Assault 1-800-691-CASA (2272)

5. Victims of alleged sexual assault may seek to have their aca-
demic and living situations changed if such changes are rea-
sonably available. Class schedule changes may be requested
by contacting Student Affairs, Parsons Hall Room 203 or
(812) 237-3888. Living arrangement changes may be re-
guested by contacting Residential Life, Mills Hall lower level
or (812) 237-3993.

Whatever avenue the victim decides to follow for filing a com-
plaint, it is important to follow these steps in order to ensure the
possibility of criminal prosecution and/or University student judi-
cial finding.

On Campus Disciplinary Proceedings

Student Judicial Programs handles all on campus disciplinary
proceedings for sexual assault complaints. Both the complainant
and the accused student in any nonconsensual sexual activity
case are entitled to the following rights:

9 To be assisted by a procedural advisor during a disciplinary
hearing and

9 To be informed of the outcome of any disciplinary proceeding
conducted within the Student Judicial System

2. Preserve physical evidence, such as clothing, sheets, and alco-

holic beverages (for date rape drug testing). Do not bathe or
shower.

For more information concerning these procedures, contact Stu-
dent Judicial Programs, Hulman Memorial Student Union room
821 or (812) 237-3800. Also, refer to the Code of Student Conduct

3. Seek medical attention. For evidence collection purposes and (www.indstate.edu/sjp/code.htm ).

for emergency contraception seek medical attention within 72
hours of the assault. During normal hours of operation, the
Student Health Center, (812) 237-3883, provides medical

Sanctions for violations of University policies regarding sexual
assault may include:

As831%t ance
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1 Relocation or loss of campus housing privileges

Sexual harassment is illegal as a violation of several state and fed-
eral laws including Title VII of the Civil Rights Act of 1964, and
Title IX of the Education Amendments of 1972. As a recipient of
federal funds, ISU must comply with these federal statutes. Sexual
harassment is also prohibited in the Equal Opportunity and Af-
firmative Action Policy adopted by the ISU Board of Trustees,

Sex Offender Directory effective in 1981 and confirmed in 1993 and 2003.

I Reassignment of academic courses to avoid contact with the
complainant and

9 Status sanction, including disciplinary probation, suspension,
or expulsion

Indiana State law requires that all convicted sex offenders register This policy applies to all persons at the University or attending
with the county Sheriff in their county of residence. Indiana State  University sponsored classes, events, and programs. Visitors to
University Public Safety department maintains a link to the Indi- the campus and workers employed by private firms engaged in
ana State Sex Offender Registry on the Public Safety web site. A business on the campus are expected to comply with this policy.
list of registered sex offenders in Indiana is also available at

https://secure.in.gov/serv/cji_sor The Office of Affirmative Action is charged with distributing this
policy to the University community and providing educational

Sexual Harassment opportunities appropriate to faculty, staff, and students.

Policy Missing Students

Indiana State University is committed to creating and maintaining  Anyone who believes that a student residing on campus is missing
a positive learning and working environment for its students and  for 24 hours should report that information immediately to the

employees and will not tolerate sexual harassment. ISU is com-  public Safety Department by calling 911 from an on campus phone
mitted to preventing sexual harassment and to promptly address-  or (812) 237-5555 from any other phone. Immediately upon con-
ing any violations of this policy. firmation that the student is missing, Public Safety will:

Sexual harassment is prohibited because it is demeaning and de- T Notify the
grading and a form of prohibited discrimination on the basis of dent is under 18 years of age, If the student is over 18 his/her

sex. 1t is an affront to an indi yiftibirdhor didrblifod contatBdWiifn 22 T el T

esteem. As such it can have a negative impact on performance at

studentés custodial p

hours.
work or in an academic setting. Sexually harassing behaviors are
prohibited by the University and will not be tolerated. 1 Notify all area law enforcement agencies that the student is
mi ssing as well as entering the

National Crime Information Center (NCIC).

HATE CRIMES
2006 -2008

20086 One non -campus intimidation characterized by ethnicity -national origin bias

20076 No Hate Crimes reported

20060 No Hate Crimes reported




CLERY ACT OFFENSES REPORTED TO INDIANA STATE UNIVERSITY
PUBLIC SAFETY DEPARTMENT

2006 -2008
REPORTED YEAR ON - RESIDENCE PUBLIC NON -
CRIMES CAMPUS HALLS PROPERTY CAMPUS
2006 -2008
2008 0 0 0 0
MURDER/ 2007 0 0 0 0
NON -NEGLIGENT 2006 0 0 0 0
HOMICIDE
2008 0 0 0 0
NEGLIGENT 2007 0 0 0 0
MANSLAUGHTER 2006 0 0 0 0
SEX OFFENSES: 2008 7 5 0 0
FORCIBLE 2007 3 3 0 3
2006 3 1 0 4
SEX OFFENSES: 2008 0 0 0 0
NON -FORCIBLE 2007 0 0 0 0
2006 0 0 0 0
ROBBERY 2008 2 0 0 0
2007 0 0 0 0
2006 1 0 0 0
AGGRAVATED 2008 1 1 0 0
ASSAULT 2007 1 1 0 2
2006 0 0 0 1
BURGLARY 2008 49 38 0 10
2007 44 36 0 8
2006 50 26 0 9
MOTOR VEHICLE 2008 0 0 0 2
THEFT 2007 1 0 0 2
2006 4 0 0 4
2008 1 1 0 0
2007 0 0 0 0
2006 0 0 0 1




Fire Safety

Residence Hall Safety Policies

The University has taken many precautions to limit the danger of
fire in the residence halls but the main responsibility falls to the
residents. Below are policies students need to follow:

1

10

Any appliance that may create a fire or safety hazard should
not be used in student rooms or in any area of the suites in
Lincoln Quad. Hot surface appliances, such as hot plates,

space heaters, irons, popcorn poppers, etc., are not to be used

in student rooms and may be impounded if imporperly used.
The use of portable hair dryers, compact refrigerators, razors,
radios, portable television sets, and CD players is permitted
in student rooms. Exterior TV or radio aerials from student
rooms are not permitted. Resistance coil or gas appliances of
any kind such as hot plates, immersion coils, grills, skillets,
toasters, irons, or any appliance with an exposed heating ele-

ment or heating surface are prohibited. These may be used in

floor lounge areas only.

Highly flammable products must not be brought into the hall.
Lighter and cleaning fluids should be kept tightly closed. The

use of kerosene, gasoline, naphtha, benzene, propane, or any
appliance with an exposed heating element or heating surface

is prohibited.

To prevent the rapid spread of room fires on the floors, resi-
dents should not remove ceiling tile (suspended or inter-
locked) at anytime. Tampering with or removing ceiling tiles
will result in conduct action and replacement charges of a
minimum of $10.00 even if no damage results. Additional
costs for damage to grid, tile, and wires in the ceiling will be
added.

Lighted candles, oil lamps, fireworks, sparklers, and smoke
bombs may not be used anywhere in the residence halls.

Al'l lighting needs to be UL
and the safety of others. Halogen lamps are not allowed in
student rooms.

Anyone who tampers with the firefighting equipment, fire
alarms, smoke detectors, exit lights, or any other equipment
on the campus in such a way as to endanger his/her own

safety or the safety of others, subjects himself/herself to disci-

plinary action up to and including explusion which may be
taken in addition to civil or criminal action.

University Smoking Policy

Smoking is prohibited in all University buildings including resi-
dence

halls. 1 SU&6s complete

Indiana State University has a commitment to the health and well-
ness of its students, faculty, and staff. This commitment is demon-
strated by the Student Health Promotion and LeClub programs, by
the efforts of the Employee Assistance Program, and by curricula
and activities in several academic units throughout the University.

Documented research has substantiated the health problems
caused by both smoking and passive smoke. The General Assembly
of the State of Indiana adopted the Indiana Clean Indoor Air Law
which is applicable to all state entities in order to address concern
for the health and wellness of all Indiana government employees
and students. This law sets forth minimum standards but allows
state agencies to adopt more stringent rules if desired.

Indiana State University has established the following policy re-
garding smoking for all facilities and vehicles in which University
functions or services are carried out or offered.

The sale of tobacco products is prohibited on university -owned,
operated, or leased property.

The use of smoking tobacco products is prohibited on university -
owned, operated, or leased property.

The use of smoking tobacco products is permitted in privately
owned vehicles and in designated smoking areas on campus.

Any exceptions for the use of smoking tobacco products on univer-
sity-owned, operated, or leased property must be approved by the
President or Provost. Enforcement of this policy will depend on the
cooperation of all faculty, staff, and students not only to comply

with the policy, but also to encourage others to comply, in order to

a prpnrote avhealihy ehvgonmertt in véhichgotwarkdseidy enélige. s af et y

Observation of violation of the policy should be reported to Public
Safety at (812) 237-5555. Follow up for violations of the policy should
be referred to the appropriate administrative office for review and
action for faculty through the office of Academic Affairs, for staff
through Human Resources and to the Dean of Students for students.

smoki



Fire Safety Education and Training
Programs

Fire Safety Education and Training programs and efforts at Indi-

ana State University include scheduled and structured activities as 3.

well as spontaneous, unplanned but routine communication of the
need for fire safety awareness and sound fire safety practices.

During student orientation, the Fire Safety Specialist conducts

A test of fire equipment.

The active instruction of evacuation procedures and a test of
the actual functioning of those procedures.

The development of staff capability to handle the situation.

In order to fulfill our responsibilities in this area, the following
guidelines have been established:

fire and building safety trai nifn dghew il de twR fikeéddsills @anhdsenfRstes.i dent i al

staff. Polices, procedures, and responsibilities are discussed as
part of this training to encourage awareness and promote poactive
fire safety behavior. Additionally, the Fire Safety Specialist moni-
tors fire evacuation drills in each residence hall twice each semes-
ter making recommendations to improve response times and pro-
tocols as needed.

il

The first fire drill for the semester should be done within the
first two weeks of September and the first fire drill for the
second semester should be done before the end of January.
The second fire drill of both semesters is up to the Director/
Area Director.

The Fire Safety Specialist addresses groups of new employees dur- The following details should be adhered to when planning fire
drills in your respective residence hall (s):

ing their orientation. He/she also meets with department supervi-
sors annually, reviewing fire and building safety practices as well

as related emergency preparedness issues specific to their areas of 1

responsibilities.

Fire Drill and other fire safety information is provided to students
at the start of each semester and reviewed in October and again in
March.

The Fire Safety Specialist conducts quarterly building inspections
and reports fire safety deficiencies to responsible faculty and ad-
ministrative staff, and reviews the need for regulatory compliance
and the importance of fire safety awareness.

Upon request, the Fire Safety Specialist conducts fire extinguisher
training both for employees whose responsibilities routinely ex-
pose them to increased incidence of fire; and by request of Health
and Safety department faculty, for students as needed.

Finally, the student employees in the Office of Environmental
Safety whose tenure generally extends over a period of several
years receive sustained comprehensive fire safety training and
education experientially as their work -related duties and responsi-
bilities expose them daily to the myriad of issues generated by the
campus community that impact fire safety at the University.

Fire Drills

Regular fire drills are a part of the safety program of Indiana State
University and its residence hall system. By holding fire drills, the
residence hall staff fulfills a portion of their responsibility for the
safety of residents. At least three things can be achieved by sched-
uled fire drills:

11

il

Contact the Fire/Safety Inspector by email at least 4 days
ahead of the day of the fire drill.

Notify ISU Public Safety no later than 30 minutes prior to
drill to clarify the written notice.

Notify other Area Directors, AHDs or front desks in the com-
plex immediately prior to drill.

Notify campus operator immediately prior to drill. Call them
back upon completion of the drill.

Sound building fire alarm, noting exact time in writing.

I nstitute individual hal |l 6s
ing).

Begin exit. Avoid panic; promote an orderly exit based upon
procedures known to all.

Designated individuals verify the building is clear.
Note exact time hall is officially empty in writing.

Sound all clear and silence alarm. Police will reset alarm (and
typically silence alarm).

Meet with staff members for requested detailed critique.

Call Public Safety to let them know the fire drill is complete.

Life

evac



9 File 4 copies of written report
i Fire Inspector
I Residential Life
 Complex Office
I Residence Hall file

9 Any difficulties that occur during a fire alarm should be re-
ported and/or corrected immediately. These problems should
be channeled through your Complex Manager.

9 Staff should help control the flow of elevator use after an
alarm in order to prevent damage to the elevator due to over-
loading.

Procedures for Student Housing
Evacuation

Staff members will take all necessary steps to assist in the prompt
evacuation of a building in the case of an emergency. Students are
required and expected to leave when an alarm sounds. Conduct
action will be initiated with all students who fail to obey alarms.
Staff members cannot be expected to unlock every door to alert
residents. Staff members who feel it is necessary to check rooms
that have locked doors may certainly do so as part of their safety
procedures.

In the case of fire, the Resid
ity is to make sure that the building is evacuated and that residents
stay away from the building until it is safe to re -enter. Fire and
police personnel will be advised of any areas or occupants whose
safety or accountability is in doubt.

9  Be completely familiar with fire drill procedures and follow
them implicitly.

T  Know your fire exit and some convenient alternatives includ-
ing all dining room exits.

I Know the location of the nearest fire alarm box.

T  Know the location of the nearest fire extinguisher.
In Case of Fire

1 Pullan alarm.

9 Notify the receptionist of the fire location in the quickest way
possible.

9 Close your room door.

12

I Immediately evacuate the building and follow drill proce-
dures.

9 Allfires, no matter how small, should be reported to residence
hall staff immediately. Any resident responsible for causing a
fire in University Housing may be charged for the cost of re-
pairs or replacement.

Fire Procedures for Students with Disabilities

Students with disabilities (use of whelchair, etc.) are instructed to
return to his/her room, if possible, in the event of a fire alarm. A

list of students with disabilities and their room and phone num-
bers should be kept at the reception desk in these halls. When Fire
Department personnel come through the front doors of these halls,
they can be provided with this information by the desk staff imme-
diately. Immediate access to phone numbers may be needed by
firemen to contact a wheelchair user for special instructions.

Indiana State University is committed to providing accommoda-
tions for disabled students in the residence halls and to the imple-
mentation of procedures which provide prudent safeguards for the
welfare and safety of all students. In keeping with the spirit of Sec-
tion 504 of the Rehabilitation Act, students with mobility impair-
ment will not be concentrated in one hall or on one floor. How-
ever, because of concern for the safety of disabled and abldodied
students alike, certain restrictions and conditions must be im-
posed upon the student with mobility impairment who lives in the
residence halls.

All V\t/heelc air ﬁwdelntf who ?hooFeftoAIive in a residence hall at
Gndiana State are %Iaced in°a hall of théircholéé based on their
living options requested. If a student with a disbility needs any
assistance during an alarm, they should call 911 immediately. Each
room also has an emergency procedure sticker located on the back
of the room door to assist them with proper procedures. Hall staff
need to notify the Director or Associate Director of Residential

Life, in writing, of any differently -abled individual and the room
number where s/he is assigned as soon as possible at the begin-
ning of each semester.

Fire Log

A Fire Log is published Monday-Friday and is available at the Pub-
lic Safety Department and on the Public Safety website at
www. indstate.edu/ pubsafety/.
AfCampus Fire Logo to access
of the fire, the date the fire occurred, the time of day the fire oc-
curred, and the general location of the fire. All Fire Log informa-
tion will be maintained for seven years.
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