

                       Hulman Memorial Student Union Board                                 
   

2010 Spring Week Committee Application

APPLICATION PROCESS
Thank you for your interest in the 2010 Spring Week Committee.  
Completed applications are due to the Student Activities and Organizations office HMSU Room 515 by Noon on Friday, December 4, 2009. At the time the application is submitted you will need to sign up for an interview which will be held the week of December 7 -11, 2009.
Please Note:

If selected for the Spring Week Committee you will need to plan on attending the first committee meeting on Tuesday, January 12 at 5 pm in HMSU 521.
APPLICANT INFORMATION (Please print clearly)
	Name:                                                                                     Student ID #



	Local Address:                                                                       State:                    Zip:



	Local Telephone Number:                                          Email Address:


	Cell Telephone Number:



	Permanent Address:                                                               State:                    Zip:



	Number of Work Hours Per Week:                                     Student Teaching/Internship:  Yes   No



	Major/Minor:                                                           Semester Hours Completed as of 12/18/09:



	Cumulative GPA:                                                    Semester (most recent) GPA:



	Class Status:                 Freshman              Sophomore             Junior         Senior           Graduate




	I hereby authorize Indiana State University Hulman Memorial Student Union Board to disclose the following information contained in my educational records:  semester and cumulative Grade Point Average, hours, and good conduct standing with the university to inform the Selection Committee of eligibility for the purpose of meeting requirements for selection, awards, recognition and educational needs.

	Signature:                                                                        Date:   



	Applications are due by Friday, December 4, 2009 to HMSU 515.



COMMITTEE INFORMATION

The following is a description of some of the committee’s responsibilities.  A detailed explanation will be available during the first committee meeting.

Coordinator 
-Provide overall supervision of the Spring Week activities  

-Will preside over all Steering Committee and Representative Meetings and act as a resource for committee members
-Maintain 5-10 office hours per week in the Union Board Office
-Attend Union Board meetings (Thursdays at 5pm)
-Check all rules and guidelines for accuracy

-Evaluate events and write a participation report

-Devise and maintain a point system (if needed)

-Organizes awards program
-Organize and distribute packets of information to participating organizations, and other duties as assigned by Union Board.

Assistant Coordinator – Will assist the Coordinator with the following tasks: 
-Organize and distribute packets of information to participating organizations and committee members

-Check all rules and guidelines for accuracy

-Evaluate and write participation report
- Devise and maintain a point system (if needed)

-Organizes awards program
-Act as a resource for committee members and organization representatives
Communications

-Take and distribute meeting minutes

-Maintain and distribute official calendar of events

-Maintain and distribute contact list of committee members

-Works with SAO Administrative Assistant in preparing and maintaining a budget

-Devise and institute a plan of communication within the Spring Week Committee

-Devise and institute a plan of communication with representatives of pairings and other organizations

-Present at student organization meetings if requested

-Establish and maintain on-going interaction between committee and organizations

Events (To Be Announced)

-Coordinate all logistical matters of scheduled events (not including Tandem)

-Recruit volunteers (i.e. judges, etc.)

-Determine need and contract with outside vendors 

Public Relations 

-Coordinate button assembly and sales

-Coordinate selection of Spring Week design
-Coordinate selection and ordering of Spring Week apparel 
-Prepare and coordinate distribution of news releases

-Take pictures and videos at events

-Design and prepare displays
Tandem Race 

-Schedule (in conjunction with advisory board) Tandem Practices, Qualifications and Race including facility reservation,    service providers and supplies
-Update Tandem rules as needed
-Coordinate rider’s dinner and awards
-Work with SAO Administrative Assistant on grade and conduct checks for team members

-Distribute and maintain records of General Release Forms and insurance information
COMMITTEE PREFERENCE
Committee Interest:

Please rank your preference.  1 being most preferred and 6 being least preferred.

_____              Coordinator

_____ 

Assistant Coordinator

_____

Communications

Committees:

_____

Events
_____

Public Relations

_____

Tandem Race

Choose one:

_____ I am interested in chairing a committee  

_____ I am interested in serving on a committee

Please answer the following questions.

1. Why are you interested in serving on the Spring Week Committee?

2. What responsibilities will you have during the spring semester (academic requirements, student organizations, community involvement and job)?

3. What qualities and skills will you bring to the committee?

4. What skills and knowledge do you hope to gain as a member of this committee?

5. What does Spring Week mean to campus life?

6. What expectations do you have of the Spring Week Advisors?
