
PROCEDURES TO REQUEST  
ADA ACCOMMODATIONS STUDENTS 

1. To receive an accommodation under the ADA, students must file an application with the Office of Disabled 
Student Services (“DSS”) (812-237-2301). 

 
2. Requests for accommodations should be made far enough in advance to allow DSS staff adequate time to 

coordinate needed services.  Generally it is best to request needed services before a semester begins or as soon as 
a disability becomes known. 

 
3. Students must provide documentation of their disability and how it limits their participation in courses, 

programs, services, activities, jobs, and facilities of the University.  Documentation of the disability should be 
timely and from appropriate professionals licensed to diagnose the type of disability the student has.  Medical 
documentation will be retained by only the DSS and kept confidential. 

 
4. DSS makes the determination of whether the student is eligible for accommodations under the ADA.  Then DSS 

staff and the student will discuss what assistance is needed and, if requested, DSS staff will provide information to 
relevant faculty members and/or the academic unit verifying the disability and indicating the nature of the 
accommodation required. 

 
5. If there is a discrepancy between opinions of faculty and/or the academic unit and student regarding what 

adjustments are appropriate, then DSS will facilitate discussion between the student and faculty members and/or 
academic units. 

 
6. It is the responsibility of DSS to determine the reasonable accommodation in a particular case, taking into 

account the content of the course, the student’s disability, and the documentation from an appropriately 
credentialed professional. 

 
7. NOTHING IN THESE PROCEDURES REQUIRES AN ACADEMIC UNIT TO FUNDAMENTALLY ALTER 

THE NATURE OF ITS ACADEMIC PROGRAM. 
 

8. Students are expected to meet with their instructors during office hours to discuss needed assistance in their 
course work so that details of various adjustments are coordinated. 

9. Students are responsible for notifying DSS staff if reasonable accommodations are not implemented in an 
effective and timely way. 

 
10. Students who believe the University has not met its obligations under the ADA should consult with the Office of 

Affirmative Action at 812-237-8954. 
 


