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Jane Sycamore 
123 ABC Drive, Terre Haute, IN 47802 | 123-456-7890 | jane.sycamore123@sycamores.indstate.edu 


 


Education 
Indiana State University, Terre Haute, IN 
Bachelor of Science in Criminology and Criminal Justice                                        May 2022 
GPA: 3.6 


 
Law Enforcement Experience 
Indiana State University, Terre Haute, IN              Aug 2020 - Present 
Community Service Officer 


• Escort students, faculty, and staff to and from on and off campus locations to ensure safety 


• Assist motorists by jumping car batteries and retrieving keys in lock outs 


• Participate in crowd control and security during large scale campus events 


• Perform walkthroughs of buildings to check for safety issues 
 
Terre Haute Police Department, Terre Haute, IN          Aug 2019 – Dec 2019 
Internship 


• Shadowed city-wide patrols, investigations, and enforcement  


• Delivered monthly presentation on district drug arrests to supervisors and community leaders 


• Created a more effective method of filing reports, reducing the number of lost or delinquent 
reports by 11% 


• Engaged in community outreach by teaching self-defense classes  
 


 
Other Work Experience 
Kroger, Terre Haute, IN and Indianapolis, IN           Oct 2016 - Aug 2020 
Cashier 


• Provided quick and friendly customer service to nearly 250 customers per day by processing 
grocery orders 


• Ensured a clean and welcoming environment by maintaining a clean register and bringing 
products to the front of shelves 


• Assisted other cashiers by bagging groceries when not serving other customers 


• Kept cash drawer balanced within one dollar by quickly and accurately counting and giving 
change  


 


Campus Involvement 
Martial Arts Club, Indiana State University           Aug 2019 - Present 
Vice President (2020-21)               


• Promoted events and the organization by designing advertisements and managing social media 


• Oversaw all group committees to ensure they are on task 


• Worked with the president to recruit members to join the organization 


• Assumed duties of the president in the president’s absence 
 



mailto:jane.sycamore123@sycamores.indstate.edu






Samuel Chapman 
123 ABC Drive, Terre Haute, IN 47802   


 123-456-7890 | schapman15@sycamores.indstate.edu 
 


Objective 
Seeking to utilize extensive security and corrections experience in the Federal Department of Prisons as a 
Corrections Officer. Possess exceptional problem solving and communication skills while maintaining the highest 
level of ethical behavior. 


 
Related Work Experience 
Vigo Co. Juvenile Justice Center, Terre Haute, IN 
Juvenile Corrections Officer                                            Jan 2020 - Present 


• Perform security observation of the facility along with ensuring the well-being of the inmates 
• Maintain order and respond to emergencies 
• Conduct searches of youth and their living quarters to ensure no illegal item is kept 
• Supervise offenders while eating, sleeping, at leisure activity, and while commuting them from one place 


to another 
• Complete paperwork and maintain forms and electronic records 
• Perform responsibilities in a respectful manner using clear and empathic communication 


 
Ruoff Home Mortgage Music Center, Noblesville, IN 
Event Security Officer                                                 Full Time May 2013 – May 2019; Part Time May 2019 - Present 


• Screen patrons during ingress via bag searching technique, hand wander metal detector, ID verification 
scanner 


• Protect performers, staff, and venue ownership assets by watching for security breaches at vital 
checkpoints 


• Regulate and monitor credentials of everyone for specific access to sensitive location areas throughout 
venues 


• Receive and act on complaints from patrons according to established policies and procedures 


• Respond quickly to potential crowd control issues, provide escorts for unruly patrons when ejections are 
warranted 


• Maintain open and smooth access routes throughout seating and concourse area 


The Vogue, Indianapolis, IN 
Bouncer/Security                           Aug 2011 – Dec 2013 


• Ensured the safety of all patrons by regulating who came in and out of the bar 


• Operated detecting devices to screen individuals and prevent passage of prohibited articles into 
restricted areas 


• Collected IDs and checked guest list, collaborated with event planner and owner 


• Used problem solving and negotiation skills to handle disagreements and escorted non-compliant 
patrons out of the establishment 


• Determined when situations warranted police intervention and cooperated with officers upon their 
arrival 


 
Education 
Indiana State University, Terre Haute, IN 
Bachelor of Science in Criminology and Criminal Justice                                     Anticipated May 2022 
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Robert Mays 
123 ABC Drive, Terre Haute, IN 47802 | 123-456-7890 | rmays17@sycamores.indstate.edu 


 
 


Education 
Indiana State University, Terre Haute, IN 
Bachelor of Science in Criminology and Criminal Justice                                       Expected May 2022 


 
Work Experience 
Best Buy, Terre Haute, IN and Muncie, IN                          May 2018 – Present 
Security/Loss Prevention Associate 


• Monitor sales floor for suspicious behavior and theft activities 


• Monitor surveillance systems in store and prepare reports of any issues 


• Work with Security Officer to apprehend and detain shoplifters 


• Trusted to assist management in internal theft investigations  


• Enforce company policy and procedures on risk control 
 
Sales Associate 


• Provide excellent customer service while helping guests locate and choose the most appropriate items 


• Demonstrate strong leadership abilities; train and serve as role model for new sales associates 
 
Muncie Community Pool, Muncie, IN                    Summers 2015 – 2019 
Life Guard/Swim Instructor 


• Supervised a large community pool with up to 250 swimmers to ensure they were adhering to safety 
protocols 


• Performed rescues, administered first aid and CPR in response to life threatening situations 


• Provided swimming and safety instruction to varying class sizes for children aged 4-14 
 


Campus and Community Involvement 
American Democracy Project, Indiana State University                  August 2019 – Present 


• Multi-campus initiative that fosters an understanding of civic engagement for students 


• Encourage all students to register to vote through campus events and tabling 
 
Boys and Girls Club, Terre Haute, IN                   January 2020 – Present 


• Provide supervision, mentoring, and social engagement for boys and girls aged 10-15 during after 
school hours 


• Mentor 2 boys aged 13 and 15 through athletic, creative, and academic activities; provide a stable 
adult presence as well as emotional support 


• Present mini-workshops on topics such as safe sex, drug and alcohol education, and healthy eating 
 
Intramural Basketball, Indiana State University            Fall 2018 and 2019 
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Maris Marshall 
123 ABC Drive, Terre Haute, IN 47802 | 123-456-7890 | mmarsh33@sycamores.indstate.edu 


 
 


Education 
Indiana State University, Terre Haute, IN 
Bachelor of Science in Criminology and Criminal Justice                                       Expected May 2022 
Minors: Psychology and Counseling  
 


Related Experience 
Indiana Department of Child Services, Vigo County, Terre Haute, IN 
Case Manager Intern                  May 2021 – August 2021 


• Identified community resources to support clients with in kind donations including free 
haircuts, camp experiences, field trips, and low-cost auto repair 


• Recruited community professionals to provide pro bono monthly education programs on 
trauma treatment, financial management, and parenting skills 


• Completed bio-psychosocial assessments and intake paperwork with service users and their 
families 


• Attended court hearings to provide support to youths and their families and provided 
necessary information regarding services 


• Provided housing assistance and referrals for mental health care and other unmet social 
service needs. 


Gibault Children’s Services, Terre Haute, IN 
Youth Treatment Specialist                 August 2019 – May 2020 


• Facilitated the schedules and monitored the education, treatment process, and safety of 8 


children, ages 10-15 at this residential treatment center  


• Researched and created recreation activities specific to development in gross motor skills, fine 


motor skills, active listening, and team building 


• Taught different coping skills for anger, depression, anxiety, etc. through daily activities 


• Created a friendly, sharing, and fun environment by modeling compassionate and empathic 
communication and behavior 


 


Community Involvement 
Boys and Girls Club, Terre Haute, IN                   January 2020 – Present 


• Provide supervision, mentoring, and social engagement for boys and girls aged 10-15 during after 
school hours 


• Mentor 2 girls aged 13 and 15 through athletic, creative, and academic activities; provide a stable adult 
presence as well as emotional support 


• Present mini-workshops on topics such as safe sex, drug and alcohol education, and healthy eating 
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