How to Look Up a Kronos Suffix Instructions

1. Login using your ATS log in and password. https://jobs.indstate.edu/hr/sessions/new \
2. Make sure that you are on the Position side (orange header) of the Applicant Tracking System

3. Select Student Supervisor
4. Click on the Position Descriptions and select Student
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5. All of the position you have access to will populate.

a. If you have access to many positions you can narrow your search by typing your Banner Position

Number in the search box and then select Search.
b. The two digit code found in the Banner Position Suffix column is your Kronos Suffix.
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When moving items in bulk, please restrict your search to the workflow states you'd like to move items fram. This will enable the bulk move feature
For example, Search Managers might restrict their search to "Under Review by Hiring Manager” and "HR Approved for Phone Interview" states in order to move candidates to "Recommend for

On Campus Interview".
Please click on “more search options” below to restr]
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