
SPRING 2021
REGISTRATION 

PREP



APPOINTMENTS: THEY’RE 
QUICK!

• Registration appointments are typically 30 minutes 

in length and will go quickly; this means you must

be prepared for your meeting.

• When you sign-in for your appointment you must 

have a list of possible courses for Spring 2021; 

remember, you’ll guide the conversation.

• Students who sign-in late or are unprepared may 

be asked to reschedule.



HOW TO PREPARE:

•You should review your MySam 

Worksheet and MySam Plan to prepare 

for your registration appointment.

•You can access MySam through your 

MyISU Portal as follows: Student Self-

service → MySAM (at bottom left.)



HOW TO PREPARE:

• You should start by reviewing your MySam 

degree audit worksheet.

• Your worksheet is the page that 

automatically loads when you log in, and lists 

your required courses. Foundational Studies 

are listed first, followed by your major-

specific requirements.





HOW TO PREPARE:

• Once in your MySam Worksheet, check to verify any transfer 

hours, current earned hours, and holds. If you’re expecting a 

transfer credit that’s not listed, follow up with your advisor 

immediately.

• Pay attention to your holds and make sure to resolve them prior 

to registration. 

• I cannot emphasize this enough, especially with immunizations 

holds that, sometimes, require the administration of 2 separate 

injections spaced a month (or more) apart. 

• If you wait too late to have this resolved by Priority Registration, 

you will not be able to participate and, therefore, will likely not be 

able to get the schedule you hoped for or need.



Look 

here for 

current 

holds



HOW TO PREPARE:

• Remember, the worksheet is color-coded. 

– Green check marks – requirements you have already 

completed

– Blue boxes – classes you are currently enrolled in or 

registered for

– Red boxes – requirement must be fulfilled prior to 

graduation

This (red) is where you should 

focus your preparation efforts.







HOW TO PREPARE:

• Once you identify the requirements you still need to fulfill 

in order to graduate, you can find the classes that satisfy 

that particular category.

• Each class is hyperlinked. By clicking on the link you can see 

if the course is offered in the semester you’re planning for 

and how many seats (in real time) are available.

• Once you click on a link, be sure to maximize the window 

that opens, so you may see all availability at-a-glance.



Categories 

are in ALL 

CAPS
Courses which 

satisfy the 

category are 

listed to the right





HOW TO PREPARE:

• If a particular semester isn’t listed in the pop-up 
window, the course is most likely not offered that 
semester. However, your advisor can verify this 
during your appointment.

• Tip: This feature can ease anxiety as registration 
approaches. Once you’ve completed your 
registration appointment, and have your approved 
list of courses, you can check your MySam 
Worksheet to verify if seats are still available as 
your registration date approaches. 



HOW TO PREPARE:

•After reviewing your worksheet, you 

should click on the “Plans” tab to 

review the plan your advisor has 

created for you. 

•Remember, the plan is a starting point; 

some courses can be re-arranged, 

depending on your interests and 

degree requirements. 





Your Plans tab is a great starting 

point to assist you in choosing 

the order to take your courses in  

after you’ve reviewed your 

MySam degree audit worksheet. 

You will work with your advisor 

to finalize your Spring 2021 

registration plans at your 

registration appointment. 



AFTER YOUR APPOINTMENT:

• Once you’ve completed your registration 
appointment, your advisor will post a note at the 
end of your MySAM worksheet which will 
include,

– the classes you agreed to register for,

–alternate courses to consider (if something is 
full,) and

–your Spring 2021 PIN. 

• Your hold will also be adjusted to allow you to 
register. 



Student was advised and agreed to enroll in the following courses for spring 2020: ENG 105, PSY 

150, HIST 113 (most interested in section 017), MUS 233, SOC 110, and PSY 240. Alternate course 

options include PSY 266 (student advised to enroll in face-to-face section), PSY 270, or a 100/200 

Ethics and Social Responsibility course. Student is eligible to register December 1. SP ’20 PIN: 

456789

Sample Note



REGISTRATION 
INFORMATION:
• Spring 2021 Registration dates are as 

follows:

– November 9– Honors students, seniors (90+ 

earned hours); junior athletes

– November 12– Juniors (60-89 earned hours); 

sophomore athletes

– November 16– Sophomores (30-59 earned 

hours); freshmen athletes

– November 19– Freshmen (0-29 earned hours)



REGISTRATION 
INFORMATION:

•Registration dates are determined by 

the number of earned hours a student 

currently has (ISU earned hours and 

transfer hours) but does not take 

into account the number of hours a 

student is currently enrolled in. 



Example: With 26 ISU Earned Hours 

and no Transfer Hours this student 

would register with Freshmen 

beginning November 19.



REGISTRATION INFORMATION:

Students register for classes via the MyISU

Portal:

1. Go to Student Self-service

2. Click on Register(Add/Drop Classes)

3. Choose Term (Spring 2021 will load as default)

4. Enter advising PIN

5. Click on Class Search

6. Register by either adding courses to your 

worksheet or clicking on classes one by one



Remember to check 

your holds before 

registration!



Make sure to select 

Spring 2021 on the 

drop down menu.





REGISTRATION INFORMATION:

Registering by plugging in all of the 

CRNs (Course Reference Numbers) for 

the courses you wish to enroll in, is the 

fastest way to grab your classes. It does, 

however, require prior planning. 







Once the course appears here, you 

have successfully registered for 

that class. 



REGISTRATION 
INFORMATION:

• If you do not collect CRNs in advance, you can 
search for each of your classes individually by 
selecting the “Class Search” feature within the 
registration system. This is especially helpful if you 
need to find alternate options for courses that 
have closed before you were able to add them.







Click the button that corresponds to the class you want to register. 

PRO TIP: If you are registering for a lab science class (as in this example,) 

clicking on the button for the class (BIO 101) will give you listings for 

all of the lecture sections, as well as the lab sections.  This way you can 

register both at the same time, as this is what is required when you take a lab science.



When you find the course, day, and time you want, 

check the box and select “Register” at the bottom of 

the page. Note that the “C” in the left column 

indicates the section is already full. You’ll repeat this 

process for each of your classes  until your 

registration is complete. 



REGISTRATION TIPS:
• Be prepared; registration opens at 

– 7:00 a.m. on Nov. 9 for Honors students,

– 6:30 a.m. on all other registration days

• Check available seats before entering registration system.

• Verify you have resolved your registration holds before entering 
registration system.

• Have a list of alternate courses available during registration process 
– it is very possible you will have to utilize at least one course 
from your alternate list. Be prepared!

• When choosing a class that requires a lab, put a check mark next to 
BOTH the lecture and the lab clicking “Register” or “Add to 
Worksheet.”

• If you experience issues, register for as many classes from your 
approved list as possible and then contact your academic advisor for 
assistance.



ADVISORS’ INFORMATION:

• You can find your academic advisor’s name 

on the bottom right side of your Student 

Self-Service Badge in your MyISU Portal.

• To schedule an appointment with your 

advisor, please go to 

https://advisorscheduler.indstate.edu/uc/

https://advisorscheduler.indstate.edu/uc/


THANK YOU!


