
College of Arts and Sciences 

Chairs Council  

September 26, 2017 

 

Present:  Aldrich, Ballard, Berchild, Brown, Buchanan, Conant, Ganis, Glende, Glendening, Hall, Kruger-Newsham, 

Menefee, Olsen, Perrin,Rider, Sheets, Stofferahn, Tucker, Woods, Yousif  

 

Absent:  Clark, Hantzis, Selman, Seung 

Guests:   Kim Kuntz, Carrie Lutz, Santhana Naidu – Marketing and Communications 

 

I. Approve Minutes September 12, 2017 – The Minutes were approved as amended.   

 

II. Guests:  Marketing and Communcation Update 

 Approximately 75 to 80% of the university’s advertisisng  budget is for advertising in fall, with 25% 

focused on spring.  

 We focus on TV and digital advertising in Illinois;in Indiana we go with digital first. Our high school 

visits in Illinois always focus on the value of attending ISU. 

 We are working to expand advertising coverage in outdoor venues in Indianapolis. We use “bus wraps” ..   

The LED board in front of the Colts stadium has been a huge success.  We also have success with 

advertisement during the Indy Film Festival 

 We find that our brand recognitionstruggles a bit in northern Indy. 

 Kim Kuntz is now the primary CAS contact.   She has been meeting with each of the department chairs 

and key faculty.  Kim wants to know what is going with advertising? on in the program level.  What are 

the  success stories of your alumni?  

 Carrie Lutz works with the advertisng content , and plans the best way get the word out.  Her side of the 

house helps to produce print and electronic marketing. Their office will pay for half of the printing 

expense (for external printing). 

 A full feature advertisement is usually a more detailed short story, but their office also help with blog, 

multimedia, email messaging, digital ads, sponsorship and then real-time meetings with chairs. 

 Q:  Do you do anything with marketing in ways unrelated to recruitment?  Like, this is what we do and 

how we work with the community.  A:  We have been primarily focused on recruiting, but we are starting 

to work on more of a community focus. 

 

III. Announcements - Chris 

 The Honors College Proposal has gone to CAAC. 

 Q:  How will the college be staffed?  A:  In the FTE model, faculty cannot be hired even when Greg has 

money for departments. But hopefully in a dollar budget model the departments will be able to use buyout 

money from Honors to hire PT faculty (as in the fairly distant past, before FTE). 

 Qualtrics has substantially increased their licensing fees. Lisa Spence hopes to negotiate a threeyear fee 

scale.  Q: What are your views on the university renewing/not renewing Qualtrics?  A: The chairpersons 

are very concerned that leaving Qualtrics will negatively impact research projects currently in progress 

and stored data. 

 Donor Records: Legal counsel has cautioned against keeping electronic and hard copy donor information.  

Any private/personal data needs to be shredded.   

IV. Experiential Learning Inventory (Dennis and Bassam) 

 Chris shared Nancy Rogers’ document about the Experiential Learning requirement.  Please note that 

there is a December 1
st
 deadline. 

 If you have questions as to the status of your department’s Experential Learning inventoryinventoryyour 

status, please email Nancy Rogers and copy the dean’s office. 

 Bassam mentioned that Susan Powers recently presented a report in which ISU showed little activity in 

terms of experiential learning, in comparison to other institutions. .    

 We have many classes and programs with Experiential Learning, but we do not always  have hours 

attached to them. 



 It is important to indicate, at the course level, when a course has an Experiential Learning attributes, but 

then each semester the hours for each section must be entered.  More than three fourths of our courses 

over the last semester have hours attached to them, but they are not recorded appropriately. 

 Discussion: 

 Experiential Learning hours for each course, and for each section of the course, must be entered into 

Banner. 

 Dennis added that Experiential Learning attributes go in at the course or catalog level, i.e.  English 105 is 

marked as Experiential Learning, but the hours go on at the section level.   Note that the attributes roll 

with every section, but the hours do not and have to be inputted individually.   

 We need to go back 3 previous semesters and repair the numbers for every section. 

 

V. Annual Reviews (Bassam) 

 Annual Report Flow Chart 

o Please create a separate folder for each evaluation group.  Within each group, include individual 

folders for each person under review.   Then, within the individual folder you will include the 

evaluation of the chairperson, and the evaluation of the personnel committee.   

o Then put everything in a .zip file and send one email to Myla. 

 Please remember to instruct your personnel committee to break down their recommendation on the front 

of the evaluation form, e.g., 7-0-0.   If there is a recusal, just write it in too, eg., 6-0-0-1 

 A hard copy of the faculty evaluation , with original signatures and reviews of the chair and  committee 

must still be hand carried to Myla. 

 Note that professional musicians do not get reviewed, only the FTE faculty. 

 

VI. Your Items for Discussion 

 Assessment Reports:  The student success plans, success reports, and assessment reports, are now 

combined in one form. Chris believes that the plans are due on October 2
nd

, while the reports are due on 

November 3
rd

.   

 Please update Articulation Agreements.  Dennis reported that the articulation agreements for transfer 

students are woefully out of date, with some of them going back to 2004.  Dennis will send the 

chairpersons what they currently have in terms of articulation agreements.    

 Are any of you having problems with the 365 mail merge?   Several chairpersons shared that their TAs 

are reporting that emails going through Blackboard are not being received by their students.  Chris will 

contact Yancy and Lisa for an update. 

 

 

 

 

Next Meeting:  October 17, 2017 


