


Use Department Letterhead Please.

TO:		Jeff Jasco, Associate Vice President, University Controller
		Susan Powers, Associate Vice President, Provost Office
		Tami Weinzapfel-Smith, Exec Director, Human Resources
		April Hay, Registrar, Office of Registration and Records
		
		

FROM:	Chairperson 
DATE:		XX
RE: 		Signature Authority Department of _______

In the absence of the Chairperson, _____, Department of _______, Name who, will have signature authority for budget and personnel and student registration documents.

_________________________________________________Date:________________________
Written signature proxy
_________________________________________________
 Print signature



_______________________________________________ Date: _________________________
Chairperson signature

_________________________________________________ Date: _______________________
Melinda Roberts
Dean, College of Arts and Sciences




5.11.2023
