
How to Opt Classes and Instructors of Course Ratings 
 
When you login to Course Evaluation Surveys (CES), you will see a screen such as the one 
below. 

 
 
 
 
Click on Manage Courses. 
 

 
 
 
You will see the current project in this window, which also shows your access period for 
managing courses. 
 
Click on the view link on the right side. This presents you with all the courses you have been 
given the rights to manage. To opt a course out of ratings, you must delete it from the project. 
Click in the box next each course you want to opt out, and then choose Delete Selected Courses 
at the top 



 
 
After you click on Delete Selected Courses, you will receive a warning: 
 

 
 
If you are sure that these are the courses that you DO NOT WANT TO BE RATED, click ok. You 
will receive an email when the courses have been deleted, and then you will want to refresh 
the webpage to see your changes. 
 
 
To eliminate instructors in the system who should not be evaluated, click on the number under 
the instructor column. In the example below, click on the 1. 
 



 
 
 
This will give you a window that shows all the instructors for the course. Follow the same steps, 
as with the courses and click in the box next to any name of an instructor that should not be 
rated by students and then click on Unenroll Selected Instructors. 
 

 


