Instructions for Submitting SI Applications

1. Download the SI Agreement form on the Center for Student Success Website
[image: ]
2. Fill out the Applications and Save it to your Computer (in a place where you know where to find it)


3. Click on Upload Application link on the Center for Student Success Website
[image: ]
4. After clicking “Link to Submit Request”, you will need to enter your username and password.
[image: ]


5. Click New Document on the SharePoint site 
[bookmark: _GoBack]DO NOT DRAG DOCUMENT, 
PLEASE CLICK NEW DOCUMENT (as shown below)
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6. Click Browse to search for document where you saved the SI Agreement
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7. Find saved SI Agreement and Click Open
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8. Click Ok.
[image: ]
9. Fill out the following form and Insert your Name on the Name Field. (James Pond – instead of Instructor Name)[image: ]


10.   Click Submit at the bottom of the form.
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11.  Click OK on Final Screen to Submit Application and close the web browser.
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Drop Off Library: Test 2

Saved to final location

The document was submitted successfully and saved to its final location

Use this URL to find or request access to the document: https://team.indstate.edu/depts/CS5/5! Faculty Request Agreement/Test 2.docx
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How to Request an Sl for a Course
Requests for an SI should be made the semester prior to need: the deadline to request an SI for **FALL 2017 is April 19, 2017.
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How to Request an SI for a Course

Requests for an SI should be made the semester prior to need: the deadline to request an SI for **FALL 2017 is April 19, 2017.

« Download a S| Request-Agreement Application

CISS-S| Request pdf

Please note that ALL shaded blue boxes on the Request Form must be have entries.

« After completion, sign and save to
« Submit the SI Request via this i Link to Submit Request
« Use your ISU user name and pass

« Instructions on form completion and submission can be found here
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