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2015-17 Biennial Review 

It’s almost that time!  Be sure to complete the training before September 1 if you are 

on a review committee.  Contact your Senate Officers if you have questions about the 

training.  The BR procedures and steps to create your BR report are available on the 

Faculty Resource website at:  https://www.indstate.edu/academic-affairs/faculty-

resources/faculty-evaluation.   

Suddenly realizing that you need to update FAD and don’t know where to start or 

what to do?  We have resources for you. 

 

1. There are some files on the Faculty Resource Website—https://

www.indstate.edu/academic-affairs/faculty-resources/faculty-evaluation.  From 

that page, there is also a link to the FAD website which has more resources. 

2. FAD website— http://www.indstate.edu/academic-affairs/faculty-activity-

database. 

3. We also have PEOPLE who will be more than happy to help you at any time.        

College of Arts & Sciences—Associate Dean Bassam Yousif or Jamie Hays 

Bayh College of Education—Associate Dean Denise Collins 

College of Health and Human Services—Associate Dean Yasenka Peterson 

College of Technology—Associate Dean Troy Allen 

Scott College of Business—Associate Dean Kelly Wilkinson 

Cunningham Library—Marsha Miller 

 

Also, always feel free to contact Susan Powers at any time for help or questions. 

 

If you are reviewing PDF’s from FAD and you are receiving an Adobe Acrobat error 

message, try the following:  

Open up the Preferences in Acrobat and go to the "Trust Manager" category. Then 

click on the "Change Settings" button. This will allow you to modify the settings for 

different web sites (or change the settings globally, regardless of which web site is 

being accessed).  

 

If you have other problems reviewing documents, call (8775) or email Susan Powers. 

FAD—Faculty Activity Database 

What is an Academic BLUEprint and 

Why Can’t I Find the Catalog? 
Remember, back in the day, when you would get your PAPER schedule of classes and 

you would rifle through those thin pages to find your perfect class schedule?  Of 

course you do! Do you also remember looking at and zipping right through those front 

pages that had important information like the add/drop schedule, the final exam 

schedule, school policies, etc?  You probably vaguely remember those because you just 

glanced at them.  THAT is the what Academic BLUEprint is—important information 

that is often overlooked and forgotten.  So, take a moment and look through it and  

refer your students to it.  Then, when you need the catalog, click on the pulldown menu 

and find the catalog you want. 

Info for Advisors—MySAM 

With our recent update to MySAM came some changes regarding saving the degree 

plans.  There are two noteworthy changes, the first being that advisors now have the 

ability to make plans active and locked. 

The second significant change is that advisors will no longer be using SAVE AS, as a 

saving mechanism for saving degree plans.  From this point forward, advisors should 

only use SAVE for any changes made to the degree plans.  Should advisors use SAVE 

AS instead of SAVE we have created a video and step by step guide instructing advi-

sors on how to correct the plan.  

The videos and guide can be found here https://www.indstate.edu/registrar/mysam/

news-and-announcements.   

Changes in Fees (Drop/Add and Late       

Registration) 
In December 2016, the Board of Trustees approved a change in the fee structure 

which will be implemented beginning this summer.  

 

Late Registration Fee Changes: The $100 Late Registration Fee will be assessed to 

students who initially register on or after the 1st day of the fall/spring semester, 

regardless of course start date. Please work to get your students registered before 

August 22.  

 

Change of Schedule Fee Changes: Effective Summer 2017, a $30 Change of Schedule 

The will be assessed on days in which a student makes adjustments to their schedule, 

effective the first start date of the course(s).  

 

Tuition and Refunding: Internal systematic changes are in effect for Summer 

2017.  Liable hours will be introduced and used to explain to students how tuition and 

fees are assessed and refunded.  

Changes in Classroom Technology 
From the Office of Information Technology 

As always, OIT has been working hard over the summer to keep your classroom 

technology and instructional tools current, robust and pervasive. This summer was 

an especially busy one for OIT and many changes have been made to the environ-

ment that are likely to affect you or your colleagues. Changes include: Windows 10 

installations and new cameras in classrooms, updates to Collaborate, updates to 

Yuja, upgrades in the Technology Support Center, and more! The complete list of 

these changes can be viewed online, at: http://www2.indstate.edu/oit/

summerchanges.php (tinyurl.com/y7fd93dj). 

Please consider visiting your classroom BEFORE your first class to make sure 

you are comfortable with the technology changes.  
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