
COVID-19 Guidelines for Protection of Research Personnel Returning 

to Work at Indiana State University 

The principles and relevant procedures are required in the research laboratory and 

other research settings.  Outside of these settings, the University-wide pandemic 

policies (https://www.indstate.edu/covid-19) will apply.  Standard Operating Procedures 

are based on common biosafety and chemical hygiene practices.  

 

The Guidelines follow two basic principles: 

 Individual protection: by minimizing your risk  

 Protecting other researchers:  by helping you minimize the risk for others. 

 

Statement on Human Subjects Research during the COVID-19 Pandemic: ISU's 

IRB has issued a pause on all face-to-face human subjects research, which remains in 

effect.  Researchers wishing to resume face-to-face research should contact the IRB 

chairs below for further guidance. Per federal regulations, the IRB will make all 

decisions based on establishing a favorable benefit to risk ratio and minimizing risk to 

the extent possible. 

Note: Some Human subject protocols may need IBC approval as well. 

 

Standard Operating Procedures  

(These pertain to research spaces unless otherwise indicated) 

 

1. No one should come to campus if they have a fever, dry cough, shortness of 

breath, or respiratory discomfort or simply feel ill.  All should check their 

temperature daily, and if they have a temperature of >100.4°F (38°C) or the 

symptoms above, they should stay home and contact their physician for guidance.  

Anyone developing symptoms should report them to their supervisor as they would 

for an accident in the research laboratory:. Individuals presenting symptoms should 

consult with their physician or University Health Center for guidance. 

2. All personnel coming to campus should complete the daily health survey 

(https://indstate.qualtrics.com/jfe/form/SV_bIvpisA2S0uMHT7 and/or by phone at 

812-237-5922). 

3. Masks must be worn at all times in research settings.  Exceptions: when alone in 

private offices with the door closed.  Acceptable masks include fabric masks 

(commercial or homemade), disposable paper dust masks, etc.  Putting on and 

removing masks should be done by handling the straps, not the facepiece (except to 
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adjust the nose band).  Hands should be sanitized before and after putting on or 

removing masks. 

4. Persons should maintain 6 feet of separation wherever possible.  Where this is 

not possible, the time spent in close proximity should be minimized and/or a barrier 

such as a plexiglass shield should be used. 

5. In laboratories with larger groups, departments should consider a staggered 

work schedule (by time or day) to promote physical/social distancing.   

6. For research settings that do not allow for physical/social distancing,  

staggered scheduling should be used to avoid having more than one person in 

the space at a time. 

7. When conducting off campus "field" research, in addition to ISU policies, PIs 

must follow state and local rules regarding travel and locations that are open, as well 

as to maintain appropriate distancing when collecting data and interacting with 

others.    

8. When using a departmental research vehicle or personal vehicle for research the 

following will apply: Travel in departmental research vehicles should be limited to 

what is necessary.  In most circumstances, capacity should not exceed one 

occupant per vehicle, as social distancing is not possible.   Vehicles should be 

disinfected before and after use with 70% alcohol, Chlorox wipes (or equivalent), 

paying close attention to door handles, interior door surfaces, steering wheels, 

seats, dashboard controls and all surfaces that are commonly touched.   

9. Human-subjects research should be conducted remotely, if possible.  Once 

approved, face-to-face research can be conducted using masks and plexiglass 

separators.  However, the benefit must justify the risk to participants.  Gloves are 

also recommended if contact is required.   

10. If collecting bodily fluids of any kind, a protocol must be submitted to the 

Institutional Biosafety Committee as well as the Institutional Review Board.  Before 

and after any face-to-face interaction, all surfaces should be cleaned with an 

appropriate disinfectant (70% alcohol, Chlorox wipes, or equivalent).   

11. Athletic research involving physical activity. If this research involves student 

athletes, then persons conducting must consult with the Indiana State University 

Athletics COVID-19 Action Team (Chair Mr. Kellen Norris).  Otherwise safety 

protocols for conducting such research needs to be approved by both the 

Institutional Biosafety Committee and the Institutional Review Board. 

12. Common student offices should not be used unless sufficient separation can be 

maintained.  Notebook updating and other tasks should be done in the laboratory or 

preferably after returning home. 

13. Persons conducting research or in laboratories should not have long 

conversations in close proximity, masked or otherwise.   

14. Food or drinks are not allowed in research laboratories.  

15. Personnel should wash/sanitize hands on entry and exit of laboratory spaces 

and common areas. Hand washing with soap and warm or cold water for 20 seconds 

and thorough rubbing of all hand surfaces is preferable to hand sanitizers.   



16. Personnel should wash/sanitize hands after each procedure conducted in the 

laboratory, and gloves are recommended for most if not all procedures.  Gloves 

should be disposed of following each procedure.  When in doubt, dispose and get a 

new pair. 

17. Computers, laptops, tablets, etc. must be sanitized regularly using 70% ethanol 

or isopropanol, preferably by wiping down.  Spraying allows liquid to get into the 

electronics and can cause problems.   

18. Phones (including cell phones) should only be used when absolutely 

necessary and sanitized before and after use.  Phones of all kinds are vectors for 

contamination as they are placed against the face when making a call. Cell phones 

are worse because of surface area and they travel beyond the laboratory with their 

owners.  Laboratory/office phones should be sanitized with a non-bleach agent 

(alcohol or quaternary ammonium wipe) at the beginning of the day and after each 

use.  If used, cell phones should be sanitized in the same way.  Do not spray phones 

but use a cloth or paper towel wetted with sanitizer.  

19. Benches and work areas must be sanitized before and after use.  A solution of 

70% alcohol (ethanol or isopropanol), quaternary ammonium cleaner (Chlorox wipes 

or Formula 409), citric acid, 3% hydrogen peroxide or 10% bleach may be used as 

appropriate.  NOTE:  Persons conducting research must allow the cleaner to sit on 

the surface for 10 minutes before wiping up. 

20. Instruments must be sanitized before and after use.   Those conducting research 

should pay special attention to keyboards/touchscreens/operating 

knobs/buttons/panels.  Alcohol/quaternary ammonium and hydrogen peroxide 

solutions are usable here.  Bleach must not be used.  Fresh gloves are required to 

avoid contamination.  Gloves used in other laboratory areas should never be worn 

when operating instruments and computers to avoid contamination. 

21. Hall and laboratory doors must be kept open unless dictated by security/safety 

considerations.  When possible operate push bars/pads with sleeved elbows rather 

than hands to avoid spreading germs.  

22. Lab coats should be worn, depending on the procedures and proximity 

involved.  Disposable lab coats should be discarded or sanitized regularly (Consult 

with IBC for more information) 

23. Fabric lab coats and a protocol for regular washing are recommended.  Coats 

can be collected in a common covered container for each laboratory using them.   

24. Researchers should shower and launder clothing when returning home.  

Laundry should be kept in closed plastic bags or hampers until laundered as 

described above for lab coats. 

 

  



Questions regarding the content and implementation in specific research settings 

should be directed to the relevant committee member below. 

Institutional Biosafety Committee (IBC) 

Richard Fitch, chair    Richard.Fitch@indstate.edu 812-237-2244 

Kathleen Dannelly, vice chair  Kathleen.Dannelly@indstate.edu 812-237-2413 

 

Institutional Animal Care and Utilization Committee (IACUC) 

Rusty Gonser, chair   Rusty.Gonser@indstate.edu 812-237-2395 

Shaad Ahmad, vice chair  Shaad.Ahmad@indstate.edu 812-237-2390 

 

Institutional Review Board (IRB) 

Ryan Donlan, chair   Ryan.Donlan@indstate.edu 812-237-2854 

Anne Foster, vice chair  Anne.Foster@indstate.edu  812-234-8432 

 

Indiana State University Athletics COVID-19 Action Team 

Kellen Norris, chair   Kellen.Norris@indstate.edu 812-237-4092 

          217-232-4764(c) 

Chief Research Officer or Institutional Official (CRO or IO) 

Greg Bierly    Greg.Bierly@indstate.edu  812-237-3225 
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